
COLLECTION DEVELOPMENT 
POLICY 

 

 

Statement of Philosophy and Goals 

 
The mission of the Finger Lakes Library System is “to stimulate, coordinate, and 
strengthen library and information services within Cayuga, Cortland, Seneca, Tioga, and 
Tompkins Counties.” 
 
The Finger Lakes Library System exists to support the efforts of member libraries to 
meet the educational, recreational, cultural, and informational needs of persons residing 
in the five counties served.  
 
According to our long range plan of service, member libraries and the library system will 
form partnerships to share resources cooperatively to serve all people of the five 
counties. 
 

Objectives of the Collection 

 
Materials in FLLS’ headquarters collection are made available to member libraries, 
reading centers, agencies, and card holders in our service area.   
 
All FLLS-owned materials, regardless of where they are housed, are available for 
interlibrary loan  - holds may be placed on them – at all times. 
 
The member libraries of the Finger Lakes Library System, many of which are small, 
rural libraries with limited resources, are responsible for purchasing and maintaining 
their own core collections of materials to meet the needs of their communities.  In 
addition, member libraries share materials among themselves in a cooperative effort to 
maximize resources available to library borrowers.  The Finger Lakes Library System 
does not duplicate either of these core responsibilities. 
 
The Finger Lakes Library System collection will be used in the following ways: 
 

 Provide collections of materials for member libraries, to be housed in their 
libraries and area agencies; 

 Provide additional resources for interlibrary loan; 
 Serve as an educational resource for member librarians by introducing new 

formats and encouraging collection development of diverse materials; 
 Provide resource materials for underserved populations including, but not limited 

to, the physically impaired and geographically isolated. 

 
 
 



 
Materials Selection 
 
Criteria of Selection 
 

The ultimate responsibility for selection rests with System professional staff as assigned 
who operate within the framework of the System Mission Statement and policies 
approved by the Board of Trustees.  Suggestions from Member Librarians are 
encouraged and seriously considered. 

 
These basic principles are applied as guidelines for selection. Every item should meet 
the following criteria: 
 

 Degree and accomplishment of purpose; 

 Authority and competency of the author/filmmaker; 

 Reviews in media and opinions of experts in the field; 

 Expressed or anticipated interest in the subject from member libraries and their 
patrons;  

 Relation of material to existing collection; 

 Budgetary considerations (headquarters funds and grant sources); 

 Physical limitations of the building and delivery methods;  

 Availability of materials at other libraries in the System and through interlibrary 
loan channels. 

 
Guidelines of Selection 
 

 FLLS endorses and adheres to the “Freedom to Read” statement, the “Freedom 
to View” statement, and the Library Bill of Rights, all of which were adopted by 
the American Library Association. A copy of the Bill of Rights is permanently 
attached to this policy. 

 

 Because the System, through its members, serves a public embracing a wide 
range of ages, educational backgrounds and reading abilities, it will always seek 
to select materials of varying complexity. 

 

 In-depth or comprehensive works of adult non-fiction, in both print and electronic 
format, as well as databases will be acquired with Central Book Aid funds and 
either housed at the Central Library, or made available to all system member 
libraries through the FLLS web site. 
 

eContent 
 

Purchases made by member libraries to support system wide eContent are the property 
of the Finger Lakes Library System. All member libraries are encouraged to contribute 
matching funds in proportion to their patron’s usage of our eContent collection. Member 
libraries have the choice to select their own materials or contribute to the eContent fund. 
Selection of materials is the responsibility of each member library and must adhere to 
their own print Collection Development policy. If member libraries contribute to the 
eContent fund, selection is at the discretion of the eContent Selection Committee that is 
overseen by the Education and Outreach Librarian.   
 

http://www.ala.org/advocacy/intfreedom/statementspols/freedomreadstatement
http://www.ala.org/advocacy/intfreedom/statementspols/freedomviewstatement
http://www.ala.org/advocacy/intfreedom/statementspols/freedomviewstatement
http://www.ala.org/advocacy/intfreedom/librarybill


 
Selection of eContent is based on: 

 Accuracy, timeliness, format compatible with as many readers and players as 
possible 

 Price and availability  

 Interest/Entertainment 

 Informational needs 

 Relevance to the present and potential needs to the community 

 Requests by library card holders in the Finger Lakes Library System’s service 
area. 

 
 
Materials Purchased 
 
The Finger Lakes Library System will consider purchasing materials based on the 
system goal of introducing new formats and providing materials which may be difficult to 
sustain in member library collections. Finger Lakes Library System collections will not 
be comprehensive in nature. 
 
Gifts 
 

The System accepts gifts of materials, but reserves the right to evaluate and dispose of 
them in accordance with the criteria applied to all purchased materials. No other 
considerations may be imposed relating to any gift either before or after acceptance by 
the System.  
 

Use of System Materials 
 
The System recognizes that many materials are controversial and that any given item 
may offend some library user. Selections will not be made on the basis of any 
anticipated approval or disapproval, but solely on the merits of the works in relation to 
building the collection and to serving the needs of the member libraries and their 
patrons. 
 
Responsibility for the reading, listening, playing and viewing of System materials by 
children rests with their parents or legal guardians in the respective libraries of use. 
Selection will not be inhibited by the possibility that materials may inadvertently come 
into the possession of children. 
 
Member libraries are responsible for being aware of FLLS materials that are housed at 
their libraries at all times. Should an FLLS item become lost or missing, FLLS will bill the 
lending library in accordance with our Billing Policy.   

 
Reconsideration of Material 
 
Procedures have been developed for the reconsideration of materials to assure that 
objections or complaints by member libraries or their patrons are handled in an attentive 
and consistent manner. Once an item has been accepted for purchase, based on the 
Collection Development Policy of the System Board of Trustees and the criteria for 
selection, it will not be automatically removed upon request. 
 

http://www.flls.org/wp-content/uploads/2013/02/Billing-at-Finger-Lakes-Library-System.pdf


 
 
 
In the event that the selection of any library materials is challenged, the following 
procedures shall be followed: 
 

1. The individual with a complaint should complete and submit the “Request for 
Reevaluation of Library Material” form (see attached) in its entirety to the System 
Director. 

2. The material shall then be reviewed objectively by the System Director and 
appropriate System staff to determine whether its selection met the criteria listed 
in this policy. The System Director will then meet with the member Library 
Director to discuss the matter. The member Library Director will then meet with 
the concerned patron. If necessary, the System Board of Trustees will make a 
final decision. 

3. No material shall be removed from the collection until a final decision has been 
made. 

 
 

Maintaining the Collection 
 
Materials which no longer serve a need will be removed from the collection. Decisions 
for removal will be based on past circulation, physical condition, usefulness, age, 
accuracy and availability within the system. 
 
 

Revision of Policy 
 
As directed by the Mission Statement, this policy will be revised as times and 
circumstances require. 
 
 
Approved by the FLLS Board May 18,2005 DOC 05-32 
Revised and approved April 22, 2015  
 

 

 
 
 
 
 
 
 
 
 
 
 
 



 
REQUEST FOR REEVALUATION 

OF LIBRARY MATERIAL 
 
 

 
Title:   
 
Author(s):   
 
Format of item (such as book, downloadable audio book, DVD, game, etc.): 
 
________________________________________________________________ 
 
Library Card Number (If applicable):  _ 
 
Name of person(s) making request: ____________________________________ 
 
Address: _________________________________________________________ 
 
Telephone:    
 
Patron represents himself/herself?   
 

If a group, please give name of contact person and phone #: 
 
 ___________________________________________________________ 
 
Name of Local Library: _____________________________________________ 
 
 
1. What do you believe is the theme or purpose of the material? 
________________________________________________________________ 
 
  
 
2. Is your objection to this material based on personal exposure to it, on reports you 

have heard, or both?  ______ 

  

3.  Have you read/heard/seen the material in its entirety?       YES          NO 
 
4.  What specific concerns do you have regarding this work? 

__________________________________________________________________ 

__________________________________________________________________ 

 



5. Does the material have any merit or value?        YES          NO 
 

If so what? 

___________________________________________________________ 

___________________________________________________________ 

6. Are you aware of the judgment regarding the book or material by literary or 

educational reviewers?   

  

7. What do you feel might be the result of using or being exposed to this material?  

  

  

8. What action would you recommend be taken regarding the use of this material? 

  

  

 9. Did you ask to speak to your Library Director about your concern?   YES    NO 

 
If not, to whom did you speak:   
 
 

 
Signature: _______________________________________Date:____________ 
 
Printed Name:   
 
 
Please send completed form to: 
Finger Lakes Library System 
Executive Director 
1300 Dryden Road 
Ithaca, NY 14850 
 
This Request for Reevaluation will be referred to a committee consisting of the Finger Lakes 
Library System Director, the person selecting the materials, and other relevant staff persons.  
This committee will get back to you as soon as possible.  
  
 
Approved by the FLLS board March 30, 2005 
Revised and approved April 22, 2015   


