Placing Out-of-System Interlibrary Loans (ILLs) through Polaris

After you Start PowerPAC, select the “Search” tab. You will not be able to Search WorldCat with the
“Quick Library Search” option in the event you have to place an out-of-system ILL.
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On the Search screen, Type in your search term and select the index (Title, Author, Subject, etc) you
want to Search by and the format you want to Limit by and click on Go.
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If you get No titles found (0 hits), you can then either 1) Click here to search WorldCat or 2) Click here
to expand search to WorldCat for (ILL).
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If you choose 2) Click here to expand search to WorldCat for (ILL), add a check M to the box in front
of WorldCat and Click on Set Catalogs. Please note the bright yellow box listing the types of items that



should not be requested.
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You will get a list of results. When you locate the item you want, Click on Place Hold Request. Note
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You can check the citation. Then enter a Barcode Number and Password and Click on Log In. Please

note again the bright yellow box listing the types of items that should not be requested.
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Place a request:

Angel of Harlem : a novel based on the life of Dr. May Chinn

Author: Haulsey, Kuwana, 1973-
Publisher, Date: MNew York - One World/Ballantine Books, 2004 - Edition: 1st ed.
ISBN: 0375508708 - Description: 340 p. ; 22 cm.

Please enter your Usemame or Patron Barcode Number(include the D, no spaces, 11 characters).
Password default is the last 4 digits of your registered phone number.

Placing a request will log you in to the system. Don't forget to log out.

Barcode or Usemame: |

Create Usemame /

Password (see above for default):

Forgot your password?

Please, No WorldCat Requesis for New Books, any DVDs, Sound Recordings, eBooks
or eResources

You can change your pickup location to one other than your default home library. Note the reminder

to log out. Then Click on Submit Request.
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Place a request:

Angel of Harlem : a novel based on the life of Dr. May Chinn

Author: Haulsey, Kuwana, 1973-
Publisher, Date: New York : One World/Ballantine Books, 2004. - Edition: 1st ed.
ISBN: 0375508708 - Description: 340 p. [ 22 cm.

Placing a request will log you in to the system. Don't forget to log out.

Barcode Mumber(11 characters): 1045

Username: /
Pickup Library: \ lthaca-Tompkins County Public Library -

[ Submit Request ” Cancel ]

Please, No WorldCat Requests for New Books, any DVDs, Sound Recordings, eBooks
or eResources




Next is a final Reminder that this is an Out-of-System Interlibrary loan request with information about
hold fees, if applicable, and any ILL fees. Click Continue (to place the request) or Cancel (to cancel the
request).
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Place a request:

Angel of Harlem : a novel based on the life of Dr. May Chinn QI | I

Author: Haulsey, Kuwana, 1973-
Publisher, Date: New York : One World/Ballantine Books, 2004, - Edition: 1st ed.
ISBN: 0375508708 - Description: 340 p.; 22 cm.

“You are about to request an Interlibrary Loan. If your library charges for holds, your account will be charged. If the lender charges for an ILL we will contact you. You will
be charged $1.00/day per overdue ILL item. Do you want to place this request?

T Conis ) [Gareel)

Please, No WorldCat Requests for New Books, any DVDs, Sound Recordings, eBooks
or eResources

Here is a final confirmation that your request has been placed. There’s a link to update your contact
information and don’t forget to Log Out.
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Place a request:

Angel of Harlem : a novel based on the life of Dr. May Chinn QI I

Author: Haulsey, Kuwana, 1973-
Publisher, Date: Mew York : One World/Ballantine Books, 2004. - Edition: 1st ed.
ISBN: 0375508708 - Description: 340 p. ; 22 cm.

Your request has been placed.

0 MNew messages
0 Read messages

¥ Contact Information and Preferences

Please verify your contact information.

Street one

a7 c Street Street two

City State/Province
TRUMANSBURG NY

Postal code Zip plus four
14886 PP

County Country
TOMPKINS UsSA

Email address Alt. E-mail Address
bbeins@yahoo.com Ibeins@flls.org

Phone number
607-387-3476

Click here to update your contact information.

Return to search results ] [ Go to your list of hold requests ] [ Log Out ]é/

Please, No WorldCat Requests for New Books, any DVDs., Sound Recordings, eBooks
or eResources




If you conduct a search on WorldCat and you select Place a Hold Request on an item owned by a
library in the FLLS you will see the message displayed below. Please select Yes and Click on Continue

and you will place a hold on the locally owned item and your transaction will be over.
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Place a request:

The poisonwood Bible ||- Pl

W Author: Kingsolver, Barbara.
Publisher, Date: Thorndike, Me. : G.K_ Hall, 1999
ISBN: 0783884672 (hc : Ig. print - alk. paper) - Description: 712 p. (large print) ; 24 cm.

Itemn is available locally. Would you like to place a local hold request?

@) ves
" Ne

Continue Cancel

Please, No WorldCat Requests for New Books, any DVDs, Sound Recordings, eBooks
or eResources

If you select No and Continue, a message will display with the reminder that this is an Out-of-System
ILL request with information about hold fees, if applicable, and any ILL fees. Click Cancel.

Do not place an Out-of-System Interlibrary Loan request for an item that is a
locally owned item.




